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First Aid Policy
Policy Statement
Larbert Village ELC is committed to providing a safe and caring environment for all children, staff, and visitors. We ensure that appropriate first aid arrangements are in place in accordance with:
· The Health and Safety at Work etc. Act 1974
· Health and Safety (First Aid) Regulations 1981
· Care Inspectorate requirements
· Health and Social Care Standards: My Support, My Life (2018)
· Local authority guidance for Early Learning and Childcare (ELC) services in Scotland

Our aim is to ensure that any child or adult who becomes unwell or injured on the premises receives prompt, safe, and effective first aid.

Responsibilities
· Ensure adequate numbers of trained First Aiders and staff with Paediatric First Aid certification.

· Ensure first aid equipment is provided, maintained, and easily accessible.

· Ensure all staff are aware of and follow this policy.

· Report notifiable incidents to RIDDOR where required.

Staff
· Follow first aid procedures and record all accidents and incidents.

· Attend first aid training when required.

· Ensure children are supervised during and after any first aid treatment.

First Aid Training
· Where possible at least one Paediatric First Aider will be present at all times, including during outdoor play, outings, and when staff are on breaks.

· Training will be updated every 3 years, or more frequently if recommended by training bodies.
First Aid Equipment
Each first aid kit will:

· Meet current HSE recommendations.

· Be kept in clearly marked, easily accessible areas.

· First Aid kits will be stored in the first Aid area in cubicle 1 in the bathroom, a first aid kit will be in the woodwork shed and a first aid kit will be taken on any outings. 

· Be checked monthly and restocked promptly by designated staff

Typical contents include:

· Sterile dressings and bandages

· Plasters (hypoallergenic)

· Disposable gloves

· Sterile eye wash

· Adhesive tape

· Scissors and tweezers

· Antiseptic wipes
First aid kit contents will differ slightly depending on their location. For example the outings first aid kit will have more burn gels in that the indoor first aid kit.
Medication (including inhalers, EpiPens, etc.) is not stored in the general first aid box.
Procedure for Dealing with Illness or Injury
Minor Injuries
· Staff provide basic first aid (cleaning, dressing, cold compress).

· The injury is recorded on an Accident Form and recorded in the Communication Book.

· Parents/carers are informed on the same day through conversations with staff. If it is a more serious injury parents will be notified by phone call once the child has received First Aid treatment and they are settled. The parent will sign the accident form and will receive a copy of it.
Head Injuries
· Parents/carers are notified immediately by phone.

· Child is closely monitored for signs of deterioration.

· An accident form is completed.

Serious Injury or Medical Emergency
· First Aider administers emergency first aid.

· Emergency services (999) are called if needed.

· Parents/carers are contacted immediately.

· A staff member accompanies the child to hospital if parents cannot attend.

· Incident is reported to the Care Inspectorate and local authority if required
Infection Control
· Staff use disposable gloves and follow hygiene procedures.

· All bodily fluid spills (blood, vomit, urine, faeces) are cleaned using approved products.

· Items contaminated with bodily fluids are disposed of safely.

· Parents are informed if a child becomes unwell, and children must be collected if they have:

· Fever

· Sickness or diarrhoea (48-hour exclusion rule)

· Suspected infectious illness

Outings and Outdoor Play
· A portable first aid kit will be taken on all outings.

· Where possible at least one First Aider will accompany the group.

· Children’s medical information and medication will be carried securely.
Accident and Incident Recording
All accidents and first aid treatments are recorded with:

· Child’s name and date

· Time, location, and description of incident

· Treatment given

· Staff signature

· Parent/carer signature

Serious incidents are reported following Care Inspectorate and RIDDOR requirements.
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